
 

 

Thrift Store Manager - Job Description 

Moose Jaw, SK Location  
SUMMARY: The Thrift Store Manager works at the leading of the Director of Business in 

collaboration with the Executive Director.  They are responsible for managing all Thrift Store 
operations of the Moose Jaw store ensuring consistent and positive outcomes. 

 

MINISTRY OVERVIEW: 

Second Chance Thrift Store is a division of Choose Life Ministry; supporting a small 6-month, biblically-based, community 

living program for women aged 18-29 who are seeking freedom from life-controlling issues.  Second Chance aims to 

serve the community, fostering an attitude of servanthood with an awareness of public needs.  At Choose Life Ministry 

Incorporated everything we do revolves around our faith in God and the message of the gospel of Jesus Christ.  We 

expect the highest level of integrity in our staff operating in the values of love, trust, excellence, accountability and 

freedom.  

 

ESSENTIAL DUTIES: 

 Lead and direct Thrift Store employee’s in their responsibilities. 

 Ability to make expectations clear and follow-up immediately on non-compliance. 

 Collaborate with Choose Life ministry leadership to advertise, interview, and hire new staff when needed. 

 Train new employees and volunteers. 

 Lead staff devotion and prayer every morning prior to opening. 

 Collaborating with Director of Business to find and arrange alternate avenues of recycle disposal. 

 Plan and implement store events and promotions centred around community happenings, holidays, etc.  

 Collaborate with Director of Business to arrange any necessary outreach, advertising, and awareness and focus 

on creative ideas regarding store design, promotion, branding, functionality etc. 

 Recruit volunteers and find creative new incentives for volunteers. 

 Observe and implement a Christian moral standard of merchandise on the floor.  

GENERAL DUTIES: 

 Must be willing to take active part in occasional leadership training and Christian ministry training when 

provided by Choose Life Ministry. 

 Responsible for creating staffing schedules. 

 Complete regular performance reviews of staff. 

 Consistent Facebook posting and regulate comments. 

 Seasonal cleaning and general maintenance that may be needed in the store. 

 Organize and conduct regular staff meetings to keep an open flow of communication, ideas, and a safe place to 

discuss concerns and complaints. 

 Responsible for administrative duties such as employee time sheets, daily sale sheets, and cash deposits, etc.  

 Procurement of basic store supplies.   

 

 

 

 



  

QUALIFICATIONS:   

 Demonstrates a strong Christian character, displaying an accurate representation of Choose Life Ministry’s 
statement of faith and the five core values in both professional and non-professional situations.   

 Ability to lead effectively in a demanding, customer-oriented environment.  

 Outstanding interpersonal and communication skills. Possessing strong communication skills and be able to 
effectively communicate, both verbally and in writing, with management and employees. 

 Cash handling  

 Proficient in invoicing and billing, front counter reception, and cashier services 

 Works well with others possessing strong collaboration skills. 

 Demonstrates ability to be self-motivated and take initiative.  

 Exhibits excellent human resource skills.  

 Excellent organizational and time management skills. 

 Strong work ethic and positive team attitude. 

 A positive and knowledgeable spokesperson for the Choose Life Ministry Homestead for Hope Program. 

 Ability to work a flexible schedule, including some weekends and occasional on-call. 
 

PRE-EMPLOYMENT REQUIREMENTS: 

 Satisfactory Criminal Record Check. 

 Minimal grade 12 high school diploma or equivalent. 

 First Aid certificate, preferred but not required. 

 Minimum 1-3 years of relevant work experience in a management role, preferred. 

 Successful applicant must provide proof of qualifications.  
 

SALARY & BENEFITS: 

Salary and benefits are negotiable based on qualifications and experience. 

 

FURTHER INFORMATION CONTACT: 

Connie Dyck, Director of Business 

Phone: (306) 331-8553 

Email: stores@secondchancethrift.ca 

 

APPLICATION PROCEDURE: 

Eligible candidates may apply via:  

Website: www.chooselifeministry.ca 

Email: stores@secondchancethrift.ca

 

Choose Life Ministry │ P.O. Box 426 Carnduff, SK Canada S0C 0S0 │ P: (306) 331-8553 │E: stores@secondchancethrift.ca 

The above information has been designed to indicate the general nature and level of work performed by 
an employee in this position.  It is not to be interpreted as a comprehensive inventory of all duties, 

responsibilities, and qualifications that may be expected of the Thrift Store Manager.  Management has 
the right to add, revise, or delete information in this description at any time. 


